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DIGITAL BANKING SERVICES HOW-TO GUIDE MAKING AN eDEPOSIT

eDeposit with First National Bank provides you with convenience and peace of mind while streamlining your
operations and saving you time and money by allowing you to deposit checks from the comfort of your office.

e Note: Cash and foreign items must be brought to the bank for deposit.

1. Log in to eDeposit and click on “Start eDeposit.”

Home Reports Admin

|start eDeposit |
Deposit Quick View

Documents

Reset Password

Install eDeposit

Log out

2. Put your checks into the input tray on the scanner and click “Capture Items.”
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3. Enter the appropriate information on the Load Next Deposit window and then

click “Start Scan.”

A. Enter a Location/Dept, if applicable.

B. Choose the account you want to deposit to from the drop down.

C. Add your checks together and enter the total amount of your deposit.

Load Mext Deposit

ocation/Dept | A I

Account  |500003 General

| o |
Amount |-|1].|]..|].|].|I c I

Start Scan

Totals |

Exit |

4. Click “Scan” to begin scanning your checks.

e Note: A Deposit Ticket will be automatically created.

A. Click “Scan” each time you need to add more checks to the scanner for the deposit.

B. If have more than one deposit to make, click “Next Deposit” and go back to step 3.

C. Click “Upload” when you are finished scanning.

B Scan Contr

R XV State: ChangeParameters ~
; MXV State: Startingl
I £ I ot I Deposit I U= I Using Re:r En?:lc:;%r ,DSingle Line Mode.
Rear Endorser Tumed On. v
Deposit Ticket

Date: 1/24/2019

Customer: TestCompany

Account Name: General

Account Number:

Serial/Location #:

Amount: $100.00

Front << 1 of 1 =3 Back
MICR I
Item # ALY FRB Account PC Check
Process Date: [1/24/2019 | | | | |
Run #: |29
Deposit ID #: |4 it
i
Deposit Amount: $100.00

WVISION: 5465213 |‘u’ISION DPM: 30 |1 deposit(s) in queue awatting upload
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5. Click “Finished” when the Upload is complete.

B Transmit

Uploading Deposits

Depasit Count: 1 Upload Complete

6. Click “Balance Items.”
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| | Capture Date| Deposit ID | Account | Dept | Site | Status
12412019 2 $100.00 TestMerchant Unbalanced
12412019 3 $100.00 TestMerchant Unbalanced
172412019 4 $100.00 TestMerchant Unbalanced
4
™ View All Sites Select Exit
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8. Review the deposit items for corrections. The Balance Box in the Update Deposit
heading will show red when not balanced and green when balanced.
A. Each check is listed with the amount.

B. Click on the items to view the image.
C. Correct the amounts as needed.

Tools

Deposit List

Flip | Rotate Add ltems | Next Deposit Dane | Press F3 to Find $0_00 Amounts

T FIRST
NATIONAL

Checks
| tem | Amount
F299100010 $100.00 Correct the
299100020 $20.00
| 299100030 $100.00 amount here.
| 299100040 $100.00
| 299100050 $20.00  Update Deposit
| 299100060 $1115.00 5
| 299100070 $12.00 Account j'
_299100080 $100 00 Daily Maximum s0.00
_299100090 $100 00 Location/Department Balance BOX I
| 299100100 $0.00 —
| 299100110 $10.00 14 Checks: §1,627.00
299100120 $10.00 Deposit ISWD.{}D
| " . l M Difference:  $1,527.00
Tol  $1627.00

9. If the Balance Box is green, skip to step 10. If the Balance Box is red and you have
confirmed all checks are correct, then you must correct the deposit.

A. Check the box under Update Deposit.
Correct the amount of the deposit in the box next to Deposit.
Correct the deposit account, if necessary, by clicking the dropdown next to Account.
Once the Green Balanced box appears, click “Update.”
Click “Done.”

mo O W

Tools

STHHST Flip | Rotate | Add hems | Mext Deposit | Deposit List I Done E to Find $0.00 Amounts
NATIONAL u
BANK
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Mo v e

Checks ;ﬁ:;ﬁf’j-@ﬁv #?L_l s Za®
liem | Amount [E o '
299100010 $100.00
299100020 $20.00 Update Deposit —
299100030 $100.00 E—Iﬁ -
299100040 $100.00 Account
299100050 $20.00 Daily Maximum |20-00
289100060 $1115.00 ) |—
209100070 $12.00 Rocaaaiblcatgens

299100080 $100.00
299100080 $100.00 I D 14 )
299100100 $0.00 . - 5
299100110 $10.00 eposit: I 627,

Update
299100120 $10.00

h Difference: $0.00
]

Total $1627.00
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10. Click “Transmit Deposits.”
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11. Check the box next to the deposit and click “Transmit.”

You have now transmitted your eDeposit to First National Bank. You will receive an email confirmation when

our processing department has processed your deposit.

| Capture Date| Deposit (D | Amount | Account | Dept | Site | Status | Type
il v 1242019 1 £1,627.00 500003 TestMerchant Ready for Transmit

[~ View All Sites Exit
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We recommend that you print or save the Deposit Detail Report for each eDeposit for your records.

10. Click “Reports.”
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Site Date Deposit|D Amount

m 31 1 2 3 4 5§ - = Click here to
w3 TestMerchant 1/24/2019 1 $1,627.00 )
o8 85 10 11 12 TestMerchant 1/24/2015 2 $100.00 choose the deposit.
13 14 1% 16 17 18 13 TestMerchant 1/24/2013 3 $100.00
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3 4 5 & 7 8§ 5
3 Today: 1/24/2019
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