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Hover over the Administration tab and click Add/Change/Remove Users.
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From the user dropdown, select the user that is locked out.
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Select a user from the drop-down list or New to clear fields and add a neulssr
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If the user is locked out, the “Unlock User” button will appear. Click it to unlock.

Select a user from the drop-down list or New to clear fields and add a new user.
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